LGBT HISTORY MONTH 2006

Events submission form

If you would like your event listed in the website calendar on www.lgbthistorymonth.org.uk please fill in the form below and save it as “title and date of your event dd/mm.doc” (e.g. “librarytalk2302.doc”) then send it to events@lgbthistorymonth.org.uk.  All information completed on this sheet will be made available on the internet.  Please do not give details on this sheet that you do not wish to be published online.  You can give us any private contact details in the main body of the email when you return this form.  Please do not change the formatting (font, text size, layout etc) of this document.

Date of event: Thursday 23 February 2006

Name of event: LGBT History Month Event

The Department of Health LGBT staff group PRISM are organising a lunchtime event on Thursday 23rd February to mark LGBT History Month.  The programme is being developed but speakers will include Surinder Sharma, National Director of Equality and Human Rights.
Time: 12pm – 2pm

Venue : The Atrium (please contact Tony Long for further details)

Directions: The nearest tube station is Elephant and Castle (Northern line and Bakerloo line, the Bakerloo line exit leads you out to Skipton House, which is next door.

Contact name: Tony Long

Email: Tony.Long@dh.gsi.gov.uk
Telephone 0113 25 46764
Open invite: Open to Department of Health, NHS and Social Care staff
Event Accessibility

It is very important to ensure that events are as accessible as possible to all members of the LGBT communities and the wider public. Making events as accessible as possible is also a legal requirement under the Disability Discrimination Act. The following questionnaire will provide the information which people require to plan their access to the event. It will also help you to judge how accessible your venue is to a wide range of disabled and older people.

Events organisers are advised to consult local transport services and the management of the venue to seek as much information as possible re-disability access and facilities.

The Disability Discrimination Act (2004) maintains that the following groups are to provide access and facilities for the disabled so that they are not excluded from employment of the provision of services: the public sector; the private sector; the voluntary sector; faith and religious organisations; and the proprietors of licensed premises.

All buildings which allow access to the public come under the legislation of the DDA, including pubs, clubs and village halls.

Please supply as much information as possible. It is essential that you fill in the information marked with an asterisk.

It might be advisable to add this supplementary sentence:

If anyone has any specific needs or requirements that may not be met, they are advised to contact the events organiser, 





Tony Long  at: Tony.Long@dh.gsi.gov.uk, in advance of the event.

GETTING TO THE VENUE

	Nearest BR station and approximate distance from venue (metres)


	There are two stations, Elephant and Castle, 5 mins walk, 700 yards and Waterloo Station, 13 mins walk, 1.3 miles

	Nearest tube/metro or tram station (if applicable) and approximate distance from venue (metres)


	Elephant and Castle Tube Station (next door) South Bank University exit. Bakerloo Line Exit.

	Bus information


	1, 12, 45, 53, 63, 68, 133, 171 176, 188, 344, C10

	Disabled parking availability and distance from venue
	Disabled parking is available in the basement of the venue.  You will need to provide your name, car registration, make, model and colour of car in advance of the meeting to the event contact person.  Access from the parking bay is via a lift which is wheelchair accessible and takes you to all floors in the building.

	How many disabled parking bays?


	We have four dedicated disabled parking spaces.

	Off site parking availability


	Parking in Central London is very difficult and it is limited at the venue and the surrounding roads.  If you would like a car parking space, you will need to send the event contact person your name, car registration, make, model, and colour of car in advance of the event.  NCP have a car park, which is underneath the Elephant and Castle Shopping Centre next to the Elephant and Castle Train Station.

	Best place to drop off passengers


	Ontario Street, round the side of the front entrance or on London Road to the left of the front entrance.

	Details of cab/taxi services


	Telephone numbers for taxi/cab services are available from the reception.


MAIN ENTRANCE

	Is the main entrance: 

Is it signposted?

Are there ramps and/or steps?


	Yes

No

 

	Is the venue all on one level?
	The Building has six floors, which are accessible by lift.  The event will be taking place on the ground floor in the Atrium.

	How many steps between each level?  Is there a handrail?


	Not applicable

	Floors served by lift


	All six floors are accessible by lift.

	Location of accessible fire exits


	The fire exits are highlighted throughout the building.  Please ask the event contact person for further details.  Please note, the main entrance is not a fire exit

	Which parts of the venue are wheelchair accessible?


	The building has six floors, which are all wheelchair accessible.  The event will be taking place on the ground floor Atrium which is also wheelchair accessible.

	Which parts of the venue are not wheelchair accessible?
	None


WHEELCHAIRS AND SCOOTERS

	Location and details of transfer seating


	None

	Location and details of storage for wheelchairs/scooters


	In large conference rooms, it is possible to keep wheelchairs or scooters with the owner provided the event contact person has arranged this prior to the event.

	Loan of wheelchairs/scooters


	No




LIMITED MOBILITY

	Seating: what type?  High or low seats, sloped seating?


	High seats, with a straight back.

	Staff will assist
	A buddy system is in place for permanent staff.  Visitors will need to arrange this with the event contact person in advance.


FACILITIES FOR HEARING IMPAIRED

	Location of induction loops/infra red systems


	The event contact person will be able to provide this information once disability access issues for all visitors have been identified.

	If there is a public phone with an induction, where is it located?


	There is a phone at reception on entering the building, which has an induction loop.

	Captioning or titling?


	Please ask the event contact person in advance, if you require this service.

	Members of staff can sign


	Please ask the event contact person in advance, if you require this service.

	Details of signed event


	Please ask the event contact person in advance, if you require this service.

	Other services for hearing impaired


	None, unless requested in advance.


FACILITIES FOR VISUALLY IMPAIRED
	Are audio/touch tours available?


	No, please speak to the event contact person to see if this service can be provided.

	Are magnifiers/torches available?


	No, please speak to the event contact person to see if this service can be provided.

	What formats is information available in? e.g. Braille, large print, audio


	Please ask the event contact person in advance if you require printed information in different formats.

	Lighting


	Lighting is adequate.

	Information and restrictions relating to guide dogs


	There are no restrictions relating to guide dogs, providing they are on a lead or harness.

	Other services for visually impaired


	If other services not listed above are required, please speak to the event contact person in advance.


REFRESHMENTS

	How accessible is the refreshment area? (e.g. steps etc)


	Hospitality is delivered to the room or available from the restaurant.  For events held in the Atrium, refreshments are usually laid out in the Atrium.

	Is moveable seating available?


	All seating is movable.

	Bar/counter height


	Please speak to the event contact person in advance.

	What forms is the menu available in (e.g. Braille, blackboard, large print)


	Please notify the event contact person in advance if you will be requiring the menu in a specific format and whether if can be provided.


TOILETS

	What toilet facilities are available?


	There are disabled toilets available on all six floors, including the ground floor where the event will be taking place.

	How do you reach the toilets?


	The disabled toilets on the ground floor are by the reception.


	Details of off site adapted toilets (if applicable)


	Not applicable.
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