LGBT HISTORY MONTH 2006

Events submission form

If you would like your event listed in the website calendar on www.lgbthistorymonth.org.uk please fill in the form below and save it as “title and date of your event dd/mm.doc” (e.g. “librarytalk2302.doc”) then send it to events@lgbthistorymonth.org.uk.  All information completed on this sheet will be made available on the internet.  Please do not give details on this sheet that you do not wish to be published online.  You can give us any private contact details in the main body of the email when you return this form.  Please do not change the formatting (font, text size, layout etc) of this document.

Saturday 4 February
LGBT History Drop-in

Find out about Brighton's fascinating LGBT history, featuring photographs, documents, newspapers, books and ephemera from the collections of the Brighton History Centre. A chance to browse, meet staff and learn how to use the Centre's archives and facilities.  Free.
Time: 2-4pm
Venue: Brighton History Centre, Brighton Museum, Royal Pavilion Gardens, Brighton
Directions: Opposite the Royal Pavilion, Brighton

Contact details: 01273 296972
Website address: www.citylibraries.info/localhistory
Telephone 01273 296972
Open invite: open to members of the public
Event Accessibility

It is very important to ensure that events are as accessible as possible to all members of the LGBT communities and the wider public. Making events as accessible as possible is also a legal requirement under the Disability Discrimination Act. The following questionnaire will provide the information which people require to plan their access to the event. It will also help you to judge how accessible your venue is to a wide range of disabled and older people.

Events organisers are advised to consult local transport services and the management of the venue to seek as much information as possible re-disability access and facilities.

The Disability Discrimination Act (2004) maintains that the following groups are to provide access and facilities for the disabled so that they are not excluded from employment of the provision of services: the public sector; the private sector; the voluntary sector; faith and religious organisations; and the proprietors of licensed premises.

All buildings which allow access to the public come under the legislation of the DDA, including pubs, clubs and village halls.

Please supply as much information as possible. It is essential that you fill in the information marked with an asterisk.

It might be advisable to add this supplementary sentence:

If anyone has any specific needs or requirements that may not be met, they are advised to contact the events organiser, ____________________________ at, ___________________________, in advance of the event.

GETTING TO THE VENUE

	Nearest BR station and approximate distance from venue (metres)


	Brighton Station

	Nearest tube/metro or tram station (if applicable) and approximate distance from venue (metres)


	Not applicable



	Bus information


	All city centre bus routes

	Disabled parking availability and distance from venue
	Disabled parking in Jubilee Street.  

	How many disabled parking bays?


	Four

	Off site parking availability


	Nearest NCP car park in Church Street (4 minutes on foot)

	Best place to drop off passengers


	Jubilee Street entrance to Jubilee LIbrary

	Details of cab/taxi services


	Nearest taxi rank East Street


MAIN ENTRANCE

	Is the main entrance: 

Is it signposted?

Are there ramps and/or steps?


	Yes

Flat access

	Is the venue all on one level?
	Jubilee Library on three floors



	How many steps between each level?  Is there a handrail?


	Approx 15 stairs to each floor, with handrail

	Floors served by lift


	All floors accessed by passenger lift

	Location of accessible fire exits


	As indicated throughout the building

	Which parts of the venue are wheelchair accessible?


	Entire building

	Which parts of the venue are not wheelchair accessible?
	


WHEELCHAIRS AND SCOOTERS

	Location and details of transfer seating


	Wheelchairs available free of charge at front desk

	Location and details of storage for wheelchairs/scooters


	Storage at front entrance

	Loan of wheelchairs/scooters


	Yes


LIMITED MOBILITY

	Seating: what type?  High or low seats, sloped seating?


	Various

	Staff will assist
	Yes




FACILITIES FOR HEARING IMPAIRED

	Location of induction loops/infra red systems


	12 hearing loops in library

	If there is a public phone with an induction, where is it located?


	Advisable to check with venue

	Captioning or titling?


	

	Members of staff can sign


	

	Details of signed event


	

	Other services for hearing impaired


	Check with venue


FACILITIES FOR VISUALLY IMPAIRED
	Are audio/touch tours available?


	NO

	Are magnifiers/torches available?


	YES

	What formats is information available in? e.g. Braille, large print, audio


	

	Lighting


	Clear lighting throughout

	Information and restrictions relating to guide dogs


	Guide dogs welcome

	Other services for visually impaired


	None


REFRESHMENTS

	How accessible is the refreshment area? (e.g. steps etc)


	None at Jubilee Library.  Various cafes and restaurants in vicinity.

	Is moveable seating available?


	Yes

	Bar/counter height


	advisable to check with venue

	What forms is the menu available in (e.g. Braille, blackboard, large print)


	This depends on who is doing the catering. Remember: private; public; and the voluntary sectors come under the DDA


TOILETS

	What toilet facilities are available?


	Accessible toilets throughout building

	How do you reach the toilets?


	As signed

	Details of off site adapted toilets (if applicable)


	If not applicable, please write N/A


